LIBRARY DIRECTOR

The Orange Public Library is currently accepting resumes and seeking highly qualified
applicants for the position of Library Directos. The Library Director will be required to report
directly to the Orange Public Library Board of Trustees and is responsible for overseeing all
aspects of Library operations to efficiently and effectively serve the public's needs. We are
seeking a candidate with strong verbal and written communication skills and progressively
responsible for library service. The ideal candidate must have experience and knowledge of
grants management, program development, New Jersey Civil Service rules and regulations, New
Jersey Administrative Code as it applies to civil service employees, pension and payroll and
adhere to the Code of Ethics as it is required for all New Jersey Civil Service employees.
Compensation in line with the New Jersey Library Association’s recommended pay scale
guidelines based on the size of the municipality.

Interested person should apply by submitting a resume, cover letter and three references to
dssmithlaw@yahoo.com

Questions may be directed to the same email address

QUALIFICATIONS

A Master's degree in library science (MLS) from an AL A-accredited institution, or MLIS
Library Information Science, or Information Science (MIS)

Professional certification in compliance with NJ state law

Thorough knowledge of the theories, principles and techniques of librarienship and NJ Jibrary
law, as well as current and developing technologies.

Five (7) years library experience including (3) serving as an administrator and/or supervisor
Effective verbal and wriften communication, social and interpersonal skills

Superior Organizational skills



Library Director Performance Appraisal

Director: Date:

The director serves as the Administrator of the Library and as Executive to the Board of Trustees. S/he is
responsible for the over all day-to-day operation of Library; library planning including the development
and implementation of the mission, long range goals and objectives and annual program activities; policy
development, recommendation to the Board and implementation; annual budget preparation and
management; staffing, staff and leadership development; library building maintenance; and maintaining
positive relations with the Mayor, Township Council, Township Administrator and Executive Staff, the
Friends of Library, community residents and organizations, end Library professional commmity.

Section L.
Please rate Library director in each of the following areas. Comments wmay include areas of
strengths or weaknesses, specific examples of behavior or critical incidents, etc.
Part L — Administrative Duties

1. Oversees and administers the activitics of the Library including human resources, selection of
materials, purchasing, data processing systems, EBTV, building maintenance, capital
improvements, and public relations and information directly and through the Administrative

Staff.
(| O A O
Exceeds Mects Needs Cannot
Requirements Requirements Improvement Rate
Comments:

2. Proposes and helps staff initiate new programs and services.

a O O O
Exceeds Meets Needs Cannot
Requircments Requirements Improvement Rate
Comments:

3. Administers the annual program of activities.

O £ O O
Exceeds Meets Needs Cannot
Requirements Requirements Improvement Rate

Comm¢nts:




9. Receives and appropriately responds to compliments, complaints and suggestions from the staff.

| O a O
Exceeds Meets Needs Cannot
Requircments Requirements Improvement Rate
Comments:

10.  Catries out research and analysis of library operations to maximize use of library services.

0 O O O
Exceeds Meets Needs Cannot
Requircments Requirements Improvement Rate
Comments;

11. Communicates legislation related to librarics and responds to developments as appropriate.

i O O O
Exceeds Meets Needs Cannot
Requirements Requirements Improvement Rate
Comments:

12.  Plans, encourages and administers fundraising and development activities.

O O dJ O
Exceeds Meets Needs Cannot
Requircments Requirements Improvement Rate
Comments:

Part IL. Relations with the Board of Trustees

1. Recommends to the Board plans, policies and technological improvements relating to library

operations.
a O 3 d
Exceeds Mecets Needs Cannot
Requirements Requirements Improvement Rate

Comments:




2. Maintains positive relations with the Mayor, Township Council, Township Administrator and
Executive Staff, Township school officials and other Township, County and State elected

appointed officials.
O [ O O
Exceeds Mects Needs Cannot
Requirements Requirements Improvement Rate

Comments:

3 Maintains positive relations with community residents and organizations.

0 O O O
Exceeds Meets Needs Cannot
Requirements Requirements Improvement Rate
Comments:

4, Maintains positive relations with the local, regional and professional media.

O O O O
Exceeds Meets Needs Cannot
Requirements Requirements Improvement Rate
Comments:

5. Participates in local, regional, state and national planning related to libraries.

O 0 O O
Exceeds Mects Needs Cannot
Requirements Requirements Improvement Rate
Comments:

Part IV. — Professional Development Duties

1. Demonstrates to the staff and to the Board a commitment to personal professional
development by attending relcvant conferences, meetings, workshops, and seminars, and by
sharing knowledge gained with appropriate individuals.

] O - ;]
Exceeds Meets Needs Cannot
Requirements Requirements Improvement Rate

Comments:
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June 10, 2021

{ouiscopelandir@yahoo.com

The QOrange Free Public Library
348 Main Street
Orange, NJ 07050

Attn: Louis Copeland

Re: HVAC Upgrades

Quote No. Q-06078

We propose to furnish labor, material, tools and supervision for the above referenced project in accordance
with the scope of work detailed below.

Scope of Work

ENOORWN S

Safe off and remove old Carrier chilled water system.

Fumish and install two (2} new DX Carrier 15-ton split systems.
Re-connect sheet metal to new air handlers.

Fumnish and Install all new refrigerant piping.

Fumish and install new electric to power new system.

Fumish and install new thermostats.

Fumish and install new drains to nearest ficor drain.

Parform startup and check operation.

Bdcing

Cur total lump sum price for this work is One Hundred Eighty Two Thousand Three Hundred Dollars
{$182,300,00) Tax Exempt

Exceptions

CENOmALNA

Down time, incomplete work, or delays caused by others.
Premium time labor

Extended warranties

PE sealed drawings

Temporary heating, cooling, and facilities

Pemmit fees

Asbaestos identification and removal

Shop drawings and / or as built drawings

Liquidated or consequential damages

E

ol S

Paymaent — Net 30 Days

This proposal assumes that all necessary tax exemption certificates will be issued to this office prior to
commencement of procurement activities.

Binsky & Snyder, LLC will not accept back charges of any type unless specifically accepted in writing
by an officer of the company.

Wae exclude any liability or responsibility for the handling, removal or exposure to any hazardous
materials.



Re: HVAC Upgrades
Quote No. Q-06078

5. In no event shafl Binsky & Snyder, LL.C or their subcontractors, be liable for business interruption,
losses, consequential or specutative damages

This price is valid for thirty (30) days and does not include any other work that is not specifically listed as
part of this proposal. All other work shall be performed on a time and material basis uniess another proposal
is requested.

Thank you for the opportunity to quote this project. Please contact me if you should have any questions.
Very truly yours,

Binsky & Snyder, LLC.

J’{ /-': free }\i /:]

Melanie Riley / f
Account Manager

ACCEPTANCE OF PROPOSAL — The above prices, specifications and conditions are satisfactory and are
hereby accepted. You are authorized to perform the work as specified.

Signature Date

cc: David Fraser, Estimator
cc: melanie riley@binsky.com

A BINSKY -
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